Rental and Criminal History Criteria

Your background check must show the following to be approved.
	Criteria
	Timeframe

	No evictions filed
	Past 5 years

	No open rental collections
	Past 5 years

	No felonies related to illegal manufacture or distribution of a controlled substance, bodily harm, intentional damage or destruction of property.
	Past 7 years

	No sex offender registration
	Ever

	Average credit score above 580
	As of application date


Income Verification Requirements

Your gross monthly income must be at least 3x the rent and you must provide any of the following
	Income Verification Method
	Document(s) Provided Must Show

	Valid Paystub(s) from most recent 

30 days.


	· Gross monthly earnings or Year-to-Date earnings

	An official offer letter of employment
	· Salary

· Start date (must be within 30 days)

· Human Resources contact information on company letterhead

	Social Security earnings
	· Your most recent disbursement statement from the Social Security Administration

	Child support
	· A current court order
· 3 months proof of payment

	Self-employment
	· Your most recent tax statement & 1099
· The past month’s bank statements must be provided.


Credit Score & Security Deposit Requirements
For any approved applicant, we require a deposit to secure placement.
· We require a security deposit based on your credit scores (see table below) to remove the property from advertising, once approved.

· Should you choose to not move in and security deposit has been paid, a reimbursement less the amount of days the property was off the market for will be returned to applicant.
If you’re applying with others, we use the average of each applicant’s credit score to determine the required deposit amount. It is not a requirement for everyone to have above a 580 credit score if applying with others. 
	Credit Score
	Refundable Deposit Required



	No Credit
	Not Qualified



	<579
	Not Qualified



	580-619
	2x Monthly Rent



	620-674
	1.5x Monthly Rent



	675+
	1x Monthly Rent




Please note that when moving in on the 15th or later of the month, you will need to pay not only the current month's rent and fees, but also the following month's rent and fees, since it is so close to the new month. 
WHAT WOULD CAUSE AN AUTOMATIC DECLINE?
If we find unpaid balances due to landlords, insufficient income, or a recent or non-discharged bankruptcies. Unqualified occupants or pets can also be a reason for decline. Felonies of illegal manufacture or distribution of a controlled substance within the last 7 years, felonies resulting in bodily harm or intentional damage or destruction of property for example, “arson”, within the last 7 Years, or sexual related offenses for any time period
PetScreening.com

ANIMAL QUALIFICATIONS, RULES & FEES

All pets and assistance animals must be disclosed. 

ALL APPROVED APPLICANTS must first fill out a separate Pet Screening application regardless if you have a pet or not and for each pet/animal. Please visit the following website: https://theselbygroup.petscreening.com
This applies to any assistance animals that will occupy the home, including service animals, therapy animals, emotional support animals, etc. 

· No fee applies for service animals. 

· No fee applies if you do not have an animal.
· First pet is $20 to register, additional pets cost $15 (these fees are non-refundable). 

Your pet screening “paw score” will determine the non-refundable pet fee per pet if your application is accepted. This score is determined using a proprietary formula that takes into account things like pet age, weight, vaccination records, etc. 

The following is the non-refundable pet fees, if accepted by the owner, and will be charged at move in. 

	Paw Score
	Non-Refundable Fee
	Monthly Pet Rent

	5 Paws
	$300.00
	$5.00

	4 Paws
	$350.00
	$10.00

	3 Paws
	$400.00
	$15.00

	2 Paws
	$450.00
	$20.00

	1 Paw
	$500.00
	$25.00


· Please note that there may be dog breeds restricted by landlord insurance policies, and you would be required to provide your own animal liability insurance covering the specific dog and naming both our brokerage and the property owner as additional insured on the policy, if approved. 

All pets/animals are subject to owner approval.
RENTAL APPLICATION
“We are pledged to the letter and spirit of the U.S. Policy for the Achievement of Equal Housing Opportunity throughout the Nation.  We encourage and support a program in which there are no barriers to obtaining housing because of Race, Color, Religion, Sex, Handicap, Familial Status, or National Origin.”

The following must be submitted with this application:
· The application fee (non-refundable)

· Petscreening.com (non-refundable)

· A copy of each adults driver’s license

· Income verification

· Each applicant must fill out their own application

We will not process an application until all documents have been received. Time is of the essence. Rental will continue to be shown and applications accepted until all documents have been received.
PLEASE PRINT LEGIBLY AND COMPLETE EVERY LINE:

APPLICANT: (Full Name):___________________________________________________________ DOB______________________

(Check One) ___Applicant ___Co-Applicant ___Roommate ___Dependent 

SSN: _________________________________________________________________________________ 

D/L: (state & number) ___________________________________________________________________

EMAIL ADDRESS: _____________________________________________________________________

CURRENT ADDRESS: (No P.O. Boxes)

(Street, City, State, Zip) ______________________________________________________________________________________

___Rent ___Own   *FROM______________ *TO_______________    *MONTHLY PAYMENT: ______

HOME PH: __________________________________
 CELL PH: __________________________

CURRENT LANDLORD NAME AND ADDRESS:

______________________________________________________________________________________

______________________________________________________________________________________
LANDLORD PH: ___________________________________ 

IS YOUR LANDLORD A RELATIVE OR FRIEND __Yes __No

ARE YOU IN A LEASE? ___Yes ___No *IF YES, WHAT IS THE EXPIRATION DATE? ___________
PREVIOUS ADDRESS (if current is less than two (2) years) – (No P.O. Boxes):

(Street, City, State, Zip) ______________________________________________________________________________________
___Rented ___Owned      *FROM_____________ *TO____________   *MONTHLY PAYMENT: _____
LANDLORD NAME & PHONE: __________________________________________________________

IS THIS LANDLORD A RELATIVE OR FRIEND __Yes __No

CURRENT EMPLOYER: __________________________________________________________ Phone: ___________________________________
Fax: _______________________________________
Supervisor/Manager Email Address: ________________________________________________________

ADDRESS: ____________________________________________________________________________
JOB TITLE: ___________________________________________________________________________

SUPERVISOR NAME: __________________________________________________________________
SALARY: _____________________
 *PER ___week ___bi-weekly ___monthly

DATES OF EMPLOYMENT:  From _________To___________ =______years _____additional months
PREVIOUS EMPLOYMENT: (If above employment is less than 2 years)

EMPLOYER: ______________________________________________________________________ Phone: ___________________________________
Fax: _______________________________________

Supervisor/Manager Email Address: ________________________________________________________

ADDRESS: ____________________________________________________________________________

JOB TITLE: ___________________________________________________________________________

SUPERVISOR NAME: __________________________________________________________________

SALARY: _____________________
 *PER ___week ___bi-weekly ___monthly

DATES OF EMPLOYMENT:  From _________To___________ =______years _____additional months
OTHER INCOME:

A) Type: _________________________________________________
$___________________per month

B) Type: _________________________________________________
$ ___________________per month

VEHICLE INFORMATION:

1st CAR TAG__________________________ STATE________

MAKE AND MODEL: ___________________________________________________________________
YEAR ____________ 
COLOR ________________

2nd CAR TAG__________________________ STATE________

MAKE AND MODEL: ___________________________________________________________________

YEAR ____________ 
COLOR ________________
PETS: All applicants are required to go through our third party service to review our policies in regards to pet owners, non-pet owners and those with assistance animals after application approval has been made. If you do not have a pet there is no charge to complete this part of the screening. If you have an assistance animal there is no charge to complete this part of the screening but be prepared to upload necessary documentation for the animal. If you have a regular pet; it is $20 to register your first pet and $15 for any additional pets.
___Yes, I have pets
 

___No, I do not have pets

___Yes, I have a service or ESA animal
___No, I do not have a service or ESA animal

Pet Name ______________________Type____________ Breed__________________ Weight _________

Pet Name ______________________Type____________ Breed__________________ Weight _________
NAME OF NEAREST EMERGENCY CONTACT: ________________________________________________________________________
ADDRESS (street, city, state, zip) ______________________________________________________________________________________
PHONE: ______________________________________________________________________________ RELATIONSHIP________________________________________________________________________
CREDIT HISTORY: 

Have you declared bankruptcy in the past seven (7) years?
___Yes ___No 
Date ________________
Have you ever had an eviction filed against you? 

___Yes ___No 
Date_________________
Have you had two or more late rental payments in the past year?


___Yes ___No

*Have you ever willfully or intentionally refused to pay rent when due?


___Yes ___No

*Have you ever been convicted of a felony or misdemeanor?



___Yes ___No

If you answered yes to any of the questions above please explain:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
REFERENCE (not relative/employer) NAME, ADDRESS and TELEPHONE:

________________________________________________________________________
ADDRESS (street, city, state, zip) ______________________________________________________________________________________

PHONE: ______________________________________________________________________________ RELATIONSHIP________________________________________________________________________

Date OF PROPOSED MOVE-IN: ______________
How did you hear about us? ________________________________________________________________________
Were you referred by another agent/company? ___Yes ___ No 
(Name):_________________________________________________________________
List the names (first & last) and date of birth for all prospective tenants:

1. ________________________________________________
D.O.B.:___________
2. ________________________________________________
D.O.B.:___________
3. ________________________________________________
D.O.B.:___________
4. ________________________________________________
D.O.B.:___________
AFFIRMATION: I, the UNDERSIGNED APPLICANT, affirm the information contained in this application is true, accurate, complete, and correct and agree that if this is not so, my application may be denied and/or my lease will be held in default and I may be subject to eviction.  I understand due to Fair Credit Reporting Act, I will NOT be furnished a copy of my credit report from The Selby Group and that this application is the property of The Selby Group and a copy of this application and verification results may be furnished to the Property Owner upon its approval.  I further understand that The Selby Group is acting as a legal agent for the Property Owner, and the Property Owner may be contacted for application approval in certain cases.  Any such approval, denial, or approval with additional conditions (such as a co-signer or additional security deposits amount) will be made in full compliance with any and all applicable Federal, State and Local Laws.
* By initialing here, I affirm that I have read and understand the AFFIRMATION 
_______________
AUTHORIZATION: I hereby authorize The Selby Group to verify all information contained on the application and investigate consumer reports including, but not limited to, residential history (rental or mortgage), employment history, criminal history records, court records, and credit records, and authorize The Selby Group to contact ANY person or companies listed on the application.  I understand that EACH prospective occupant is subject to approval.  I understand that all applicants over age eighteen (18) must complete an application.  If approved, applicant agrees to pay the security deposit within twenty-four (24) hours of acceptance or your application will be automatically rejected and you will forfeit any monies deposited.  If Tenant does not take occupancy as agreed, all deposits made on said property will be retained by the Landlord as liquidation damages. I understand that if the property is occupied at the time the lease is signed, that I agree to hold The Selby Group and the Owner harmless, and waive any claim for costs/damages if the occupant fails to move out of the premises as promised by the Tenant.
*By initialing here, I affirm that I have read and understand the AUTHORIZATION 
_____________
APPLICANT SIGNATURE: ______________________________________________

DATE__________________________________________________________________
